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IMOJOXEHHUE
0 paboTe ¢ MepCOHANBHBIMHE JaHHBIMH COTPYIHHKOB

1. OO0Ommue noJoKeHUs

1.1. TTonoxenne 0 paboTe ¢ NEPCOHANBHBIMUA TaHHBIME coTpyAHUKOB AQ «ITTOK»
pazpaboTaHo B COOTBETCTBUU ¢ TpynoBeIM konekcoMm PO, ®erepaibHBIM 3aKOHOM OT
27 wrong 2006 1. Ne 152-D3 «O nepcoHallbHBIX TaHHBIX» U HOPMATHBHO-IIPABOBBIMHU
aKTaMH, IEUCTBYIOIIMMU Ha Tepputopun Poccum.

1.2. Hacrosmee Ilonoxxenue ompenensier Mopsjgok paboter (c6opa, 0OpaboTKH,
UCIIOb30BaHMs, PACIPOCTPAHEHHUs], XpPaHEHUs! U T. JI.) C NMEPCOHATBHBIMH JaHHBIMH
COTPYZAHHMKOB M TIapaHTUM KOH(DUICHIMATBHOCTH CBEIEHHUH O COTPYAHHUKE,
IIPENOCTABICHHBIX COTPYAHHUKOM pabOTOaTENO.

1.3. Hacrosree Ilonoxenue Berynaet B cury ¢ «01» mapta 2021 roja.

2. Tlonydenne n 06paboTKa NepcoHAIbHBIX JaHHBIX COTPYIHHKOB

2.1. IlepconanpHble TaHHBIE COTPYAHHKA paboTOAATENb MOTYYACT HETIOCPEACTBEHHO
oT coTpy/HuKa. Paboronarens BIpase MoydaTh IepcOHANIBHBIE JaHHBIE COTPYIHHKA
OT TPETBUX JIUI] TOJIBKO MPU HATUYUU MUCbMEHHOTO COTJIACHS COTPYIHHKA.

2.2. Ilpu nocrymieHUy Ha paboTy COTPYAHUK MPEIOCTABISIET CAEAYIOMMNE CBEACHNUS

o cebe:

— MO,

— JIaTy POXKIEHUS;

— ceMelHOe MOJIOKEHHE;

— OTHOIIIEHWE K BOMHCKOW 00s3aHHOCTH,

— MECTOXXUTEIBCTBO M JTOMAITHUH TejieoH;
— obpa3oBaHuUe, CTIEIUATIEHOCTD;

— mpezslayinee (ue) Mecto (a) paboTsr
— WHBIE CBeJEeHHSA, C KOTOPBIMH COTPYIHHUK CYHTAET HYXHBIM O3HAKOMHTE
paboromaTesi.




2.3. Paboronarens He BmpaBe TpeboBaTh OT COTPYIHHUKA IPEJOCTABICHU
HH(OOPMAIMH O TIONUTHYECKUX W PEITUTHO3HBIX YOSXKIEHUX, O €T0 YAaCTHOU JKU3HH,
YJIEHCTBE B OOIIECTBEHHBIX 00BeIMHEHHIX WITH TPO(COI3HOM NesITeTBHOCTH.

2.4. CoTpyOHHUK TpemocTaBlseT padOTONATENI0 JOCTOBEPHBIE CBEJEeHUs o cele.
PaGoronarens  mpoBepsieT  JOCTOBEPHOCTH  CBEICHHH,  CBepsis  JaHHBIE,
NpeIOCTaBICHHbBIE COTPYIHUKOM, C UMEIOIIUMUCS Y COTPYAHUKA TOKYMEHTaMH.

2.5. [Ipu M3MEHEHUU MEPCOHATBHBIX AaHHBIX COTPYAHHUK IHCHMEHHO YBEIOMIISET
paboTomarens O TAKWX W3MEHEHHSX B Pa3yMHBIA CPOK, He IpeBbIaronmii 14
(YeThIpHaALaTh) KaleHAaPHBIX THEH.

2.6. Ilo wmepe wHeoOxomumocTH paboromatens wucTpedyer Yy COTPYAHHKA
IOIIONHUTENbHBIe cBefeHus. COTPYyAHUK IpenocTaBisier TpeOyemble CBEJCHHUS U B
cIyyae — HEOOXOZMMOCTH  NpEABSBISCT  JOKYMEHTBI,  [OITBEP:KIAIOIIHE
JIOCTOBEPHOCTD 3THUX CBEACHUH.

2.7. Ytobel 0b6pabaTeIBaTh IIEPCOHATBHBIE [@HHBIE COTPYIHHKOB, paboTomareib
HOJIy4aeT OT KaXAOro COTPYOHHKA coryacue Ha 00paboTKy ero MepCOHANBHBIX
naHHEIX. Takoe coriacme paboTonarenb MONTYYaeT, eclid 3aKOH He IMPEeJOCTaBIIsIeT
paborojatento 1pasa o00pabarbiBaTh IepcOHANbHBIE MaHHBIE 0e€3  coryacms
COTPYIHUKOB.

3. Xpanenue H 00padoTKa mNepcOHANBLHBLIX [JAHHBIX COTPYIAHHUKOB €
HCIOJIb30BAHHEM CPECTB AaBTOMATH3AHHU

3.1. AHKeTa COTpYIHMKA XPaHHTCS B €ro JIMYHOM Jejle. B JHYHOM Jele TakKe
XpaHuTCcs Bcs MH(pOpMAIHa, OTHOCAUIAsCS K MePCOHATLHBIM TAHHBIM COTPYIHHKA.
Bepnenue TWYHBIX J€J BO3JIOXKEHO Ha CIEIHAIMCTa OTAEeNa KaJApoB, OTBETCTBEHHBIN
38 BeJIEHUE JIMUHBIX JIe] M KOMIUIEKTOBAaHHUE JIMYHBIX — CIEIUAIACT OT/Ie)a KapoB.
3.2. JluuHble nena W JIMYHBIE KApTOYKHM XpaHATCS B OyMa)XKHOM BHJE B IalKax,
IIPOIIUTEIC ¥ MPOHYMEPOBAaHHbBIE 110 CTpaHUIaM. JIMYHbIE Jeia U JIMYHBIE KapTOYKH
HAXOIATCA B OTJeNIe KagpoB B CIEIHMAIBHO OTBEICHHOM IKady, obecrnedrBaromeM
3aIUTy OT HECAHKIIMOHHPOBAHHOTO AOCTYTIA.

3.3. IlepcoHanbpHbIE NaHHBIE COTPYAHHUKOB MOTYT TAKXE XPAHUTHCS B JEKTPOHHOM
BHJIE B JIOKAIBHOH KOMIBIOTEpHOH ceTH. JlocTym K 3JIeKTpOHHBIM 0Oa3aM [JaHHBIX,
collepKallluM IIepCOHAJIBHBIC JIaHHBbIE COTPYAHHUKOB, oOecllednBaeTcs IIapolieM Ha
YPOBHE JIOKAJIFHOM KOMIIBIOTEPHON ceTy U Ha ypoBHe 0a3 JaHHBIX.

3.4. JocTyn K MepPCOHAIBHBIM TaHHBIM COTPYIHUKA HMMEIOT pykoBomutTenb AQO
«ITTOK»,  riaBHBIM OyxraaTep, a Tak)Ke HENOCPEIACTBEHHBIM pPYKOBOIUTEIb
corpynnauka. CrneruanucTsl OyXralTepuy, OPUCKOHCYJIBT — K T€EM JaHHBIM, KOTOPEIE
HEOOXOMMMEI JUIS BEIMONHEHHS KOHKPETHBIX QYHKIMK. JlocTynm crnenuamucToB
APYTUX OTHEJNOB K TMEPCOHANBHBIM [JAHHBIM OCYILECTBIIAIETCS Ha OCHOBAHHH
muchkMeHHOTO paspernerus pykopogutesst «AO «IITIK».

3.5. KonmpoBaTe M 1OenaTh BBINUCKA M3 IIEPCOHANBHBIX HNAaHHBIX COTPYIHHUKA
paspemiaeTcs MCKIIOYHUTEIBHO B CIYKEOHBIX LENSX € MUCBMEHHOI'O paspellcHUs
pyxoBoguTens AO «IITOK».



3. HMcnojab3oBaHHe NEPCOHAJBHBIX JAHHBIX COTPYAHHKOB

4.1. TlepcoHanpHBIC JaHHBIE COTPYIHUKA MCIIONB3YIOTCS NS LENeH, CBA3AHHBIX C
BBIIOJIHEHHUEM COTPYIHHUKOM TPYAOBBIX QYHKIHI.

4.2. PaboromaTelis UCIONB3YET NEPCOHANBHEIE JaHHBIE, B YACTHOCTH, JUISI PeIlleHHUs
BOIIPOCOB IIPOJBMIKECHUSI COTPYIHHMKA IIO CIyXOe, O4epeJHOCTH IMPETOCTaBICHUSL
eXKEroJHOT0 OTIYCKa, YCTaHOBJIEHMs pasMmepa 3apmiatel. Ha  ocHoBaHWu
IEPCOHANIBHBIX ~ JIAHHBIX COTPYAHHKA pEIIaeTcs BONPOC O [OMyCKe ero K
HH(GOPMALIUH, COCTABISIOIIEH CITy>KeOHYI0 MM KOMMEPYECKYHO TalHy.

43. Tlpu npUHATAKM pelIeHWd, 3aTParuBalOIIMX HMHTEPECHl  COTPYAHHKA,
paboTomares HE MMEET IIpaBa OCHOBBIBATECS HA IIEPCOHANBHBIX J@AHHBIX
COTPYIHHMKA, MMOJIyYSeHHEIX MCKIFOUUTEIBHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHOH
00pabOTKM WIM BJIEKTPOHHOrO ToCTymeHusa. PabGoromarens Takke He BIpaBe
NPUHUMATE peIIeHMs, 3aTpardBalolllMe WHTepechl COTPYIHHKA, OCHOBBIBAasCh Ha
JaHHBIX, JOINYCKAIOIIMX JBOSKOE TOJKOBaHME. B ciydae eciu Ha OCHOBaHHHU
MIEPCOHANIBHBIX JaHHBIX COTPY/JIHHKAa HEBO3MOXKHO JOCTOBEPHO YCTAHOBHUTH KaKOM-
mmbo ¢dakt, paboTomarens IpeularaeT COTPYAHHUKY IPENCTaBUTh MHCbMEHHBIC
pPa3bACHEHHUS.

44, C NIHCBEMEHHOrO paspelleHUs COTPYJAHMKOB HX [€PCOHAILHBIE JaHHBIC
pa3zmematorcsi Ha kopriopatusHoM caiite AO «ITTOK».

5. Ilepenaua nepcoHaIbHBIX JaHHBIX COTPYAHHKOB

5.1. Mudopmalus, OTHOCHINASCS K MEPCOHAILHBIM JAHHBIM COTPYIHHKA, MOMKET
OBITH IIPEIOCTaBICHA TOCYHAPCTBEHHBIM OpraHaM B IIOPSJKE, YCTAaHOBICHHOM
dbenepallbHBIM 3aKOHOM.

5.2. Paboropmarenas He BIpaBe MPENOCTABIITh IIEPCOHANIBHBIE JaHHBIE COTPYIHHKA
TpeTheil cTopoHe O€3 NHMCHBMEHHOIO COIJIacHs COTPYOHMKA, 3a MCKIIOUeHHEM
CllydaeB, KOI/la 3TO HEOOXOAMMO B LeJAX IPeAYIPeKIeHUS YTrpo3bl JXKU3HU H
3JI0POBBIO COTPYAHUKA, a TAKOKE B CIy4asX, yCTaHOBICHHBIX (e/lepalbHBIM 3aKOHOM.
53. B ciyuae ecnu muno, oOpaTMBuIeecs C 3alpocoM, HE YMNOJHOMOYEHO
denepanbHbIM 3aKOHOM MK HacToAmmM IlookeHreM Ha ToMydeHHe HHOOPMALWH, |
OTHOCAIIEHCS K IEPCOHATBHBIM TaHHBIM COTpyIHMKa, paboTomaTens o0s3aH
OTKa3aTh JHIy B Bbimade uH(popmanuu. Jluiry, oOpaTHBIIEMYCS C 3aIIpOCOM,
BBIZAETCS yBeJOMIIEHUe 00 OTKa3e B Bbljaue MHOOPMALMH, KOMNMA YBECIOMJICHUS
MIOJIIINBAETCA B IMYHOE JIEI0 COTPYAHHKA.

5.4. TlepcoHanbHBIE JAaHHBIE COTPY/JHHMKAa MOTYT OBITB IepefaHbl MPEICTAaBUTEIAM
COTPYJHHKOB B IOpsxe, ycraHosienHoM TpymossiM kogekcoM P®, B ToMm o6veMe, B
KaKOM O3TO HEOOXOAMMO [IIS BBINIOJIHEHWsI YKa3aHHBIMH IIPEICTABUTEIAMH HX
(YHKIHH.



6. apanTuu KOHPHIEHIHAILHOCTH NEPCOHATBHBIX JAHHBIX COTPYIHHKOB

6.1. Mudopmarus, OTHOCSINAACS K NEPCOHAIBHBIM IAHHBIM COTPYIHUWKA, SIBISETCS
CITy>KeOHOM TalHOM M OXpaHAeTCs 3aKOHOM.

6.2. CoTpyaHuK BIIpaBe TpeGOBATh MOTHYIO HHQOPMAIIMIO O CBOMX IIE€PCOHAIBHBIX
JAHHBIX, 00 UX 00paboTKe, UCTTONB30BAHUH U XpaHCHHH.

6.3. B cmyuae pasriamenus mepcoHanbHEIX AHHBIX COTpYIHHKaA Oe3 ero corjacus
OH BNpaBe TpeOOBaTh OT paboTojlaTeNs pa3bsICHEHUI U 06XKAIOBATE B cyle mobOble
HCIPaBOMCPHBIE NEHCTBHA MK Oe3fieficTBue paGoTonateis mpa oGpaboTKe | 3amiTe
IIePCOHANBHBIX JIAHHBIX COTPYIHHKA. '
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